Procurement of Goods

Standard Bidding Document for Request for Quotation for

CONSTRUCTION INDUSTRY REGULATORY AUTHORITY
PRIVATE BAG A146,

Lilongwe

Request for Quotations (for Goods)
Procurement Reference Number:|CIRA/PPE/TRAINING/02/25-26

Date:02/02/2026

The Procuring and Disposing Entity named above invites you to submit your quotation

for the goods described herein. Partia

Quotations may be rejected, and the Procuring

and Disposing Entity reserves the right to award a contract for selected items only.

Any resulting order shall be subject td

of Contract for Local Purchase Order

Quotations.

the Government of Malawi General Conditions
s except where modified by this Request for

SECTION A: QUOTATION REQUIREMENTS—

1. Description of Goods the Bidder is

bidding to Supply and Deliver

SUPPLY AND DELIVERY OF PERSONAL PROTECTIVE EQUIPMENT (PPE)

- SAFETY BOOTS

- REFLECTIVE JACKETS
- HELMETS

- WORKSUITS

2. Quotation prices should be based pn—

(a)for goods supplied from wit

hin Malawi; EXW — insured and delivered to

CIRA OFFICES IN LILONGWE
(b)for goods supplied from outside of Malawi; CIP or DDP N/A

o w AW

with the Procurement Reference N
acceptance of the terms and cond

7. Quotations must be received, in se
on 06" February 2026.

Quotations must be returned to th
The IPDC Chairperson,
Construction Industry Regulat
P/Bag A146, LILONGWE

The delivery period required is 7 days from date of order

Quotations must be valid for 30 days from the deadline for submission.

The warranty/guarantee offered shall be: 12 months.

Quotations and supporting documents as specified in Section C must be marked

umber given above, and indicate your
tions.

2aled envelopes, no later than: 10:09 hours

e Chairperson of IPDC:

ory Authority
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b « Standard Bidding D
Procu rement of Goods

8. The attached Schedule of Requir:
procured. You are requested to ¢
completing and returning Sections
Payment to the supplier shall be m
invoice.
10.[List any other requirements e.g. tl

On the toners will require a manufz
11.The detailed descriptions of the

Bidders shall provide full descriptio

Price Schedule.
Your quotation is to be returned by co
and D including any other information;

9.

SECTION B: QUOTATION SUB
1.

2. Delivery period offered: 1 days/weeks|

Currency of Quotation: Malawi Kwach:

& W

Warranty period (where applicable):

o

(a) Section D of the Request for Quo
(b) A copy of our Business Registrati
(€) A copy of our Annual Tax Clearan

(d) Three copies of recent Governme
refence from three companies;

(e)Copy of National ID and MSME

(f) Please provide physical sai

. We have examined and have no
Document, including Addenda No: |

Our price shall be fixed for the dura

We declare that our firm, Directors &
fraudulent and/or uncompetitive pr
proceedings.

AUTHORISED BY: [to be completed by
someone who has the power of attorney
for the bidder]
Signature:

Position:

i

The validity period of this Quotation isf

We attach the following documents: [ #

)jocument for Request for Quotation for

ements in Section D, details the items to be
juote your delivered price for these items by
C and D.

ade within 30 days from the date of receipt of

he provision of sample.

acture Authorisation document

goods required are provided in table below.
ns of the products being offered in Section D -

mpleting and returning this Form and Section C
‘certification required within this RI™)

i

MISSION SHEET

months from date of the Local Purchasa Order.
30 days from the date for receipt of Quotations.
[insert a number] months.

ick against the document(s) you have attached]

2
=
=

nt contracts/LPO similar performed or Iette'_[

tations completed and signed;
pn Certificate and Trading Licence;

ce Certificate (for the current year);

Certificate.

mples of the items that your bidding

We offer to supply in conformity wi
in accordance with the delivery
Requirements]

th the Request for Quotations Doc''ments and

schedule required in Section D: Schedule of

reservetons to the Request for Quotations
(Insert Number and date ) of Addenda).

tion of the validity period

ind Beneficial Owners do not engage in corrupt,
actices whenever participating in procurement

Name:

Pate:
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Procu rement of Goods

Authorised for and on behalf of (Compan

Company:
Registered Address:

If any additional documentation is
authorisation at Section C and Section
and condijtions of this RFQ prevail o
authorised in Section B and Section C,
12.

ocument for Request for Quotation for

(DD/MM/YY)
y name):

aitached to your quotation, a- signature and
D is still required as confirmation that the terms
ver any attachments. If the Quotaﬁon is not
the guotation may be rejected.




Procurement of Goods

Standard Bidding

Document for Request for Quotation for

SECTION C: SCHEDULE OF REQUIREMENTS (TO BE PRICED BY BIDDER)
Item Description of Goods Unit of | Quantity | Delivered | Delivered Total
| No [Attach detailed specification if Measure Unit Price Price Kwacha
necessary] Kwacha
1 Safety Boots Each 9
2 Reflective Jackets Each 4
3 Helmets Each 4
4 Work Suits Each Ll ,
| Sub-Total
| VAT 16.5% v
| PPDA Levy (1% ) |
1_ O e NP e A ]I
] Tofa/ Bid Price |

Notes: The Procurement Levy is calculated
The following attachments are appended t
[List any attachments providing additional

.....................................................................

Technical Compliance Sheet: List any

based on Sub-total before taxes.

b clarify the Description of Goods:
specification of the goods required)

attachments providing additional specification

of the goods required) %
il L o

disaf8 Ll L. NS |
1 il \
= SR ST
3 .
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'-':T Standard Bidding Document for Request for Quotation for

SECTION D: BENEFICIAL OWNERSHIP DISCLOSURE FORM

Date:

Procurement Reference No.:

INSTRUCTIONS TO BIDDERS: DELETE THIS BOX ONCE You HA VF COMPLETED

THE FORM

This Beneficial Ownership Disclosure Form ("Form”) is to be completed b y the Bidaer. In
case of joint venture, the Bidder must submit a separate Form for each member. The
beneficial ownership information to be submitted in this Form shall be current as of the

date of its submission.

For the purposes of this Form, a Beneficial Owner of a Bidder is any natural person who
ultimately owns or controls the Bidder by meeting one or more of the following

conditions:
k3

directly or indirectly holding 5% or more of the shares

2. directly or indirectly holding 5% or more of the voting rights
.
4

directly or indirectly having the right to appoint a majority of the board of
directors or equivalent governing body of the Bidder.

. directly or indiirectly, has a sufistantial economic interest in or receives substantial

economic benefit from, a company, whether acting alone or toge*her with other
persons;

has a significant stake in a company and on whose behalf activity of a company is
conducted; or

exercises significant control or\influence over a person through a formal or
informal agreement, and where such ownership, control or interest is through a
lrust, the trustee (s), beneficidries, or anyone who controls the trust.

Page [insert page number] of [insert total number of pages] pages

To: CIRA

In response to your request in the Letter of Acceptance dated [insert date of letter of
Acceptance] to furnish additional infgrmation on beneficial ownership: [select one
option as applicable and delete the options that are not applicable]

(1) we hereby provide the following beneficial ownership information.

Details of beneficial ownership

wn
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Document for Request for Quotation for

Procurement of Goods

Identity of Directly or | -I-’.')ﬂi-r;actly or | Directly or

Beneficial indirectly | indirectly indirectl,

Owner holding 5% or | holding 5 % or - having the right
more of the | more of the  to appoii:ta
shares ' Voting Rights | majority of the

| board of the
(Yes / No)  (Yes / No) | directors or an |
| equivalent .
! governing body |
|  of the Bidder |
| (Yes / No)
A S 55 _i_____. - _7___!
OR = . '

(if) We declare that there is no Benefic
conditions:

directly or indirectly holding 5%
directly or indirectly holding 5%
directly or indirectly having thg
directors or equivalent governin
directly or indirectly, has a !
substantial economic benefit
together with other persons;
has a significant stake in a comy
is conducted; or

exercises significant control or
informal agreement, and where
a trust, the trustee (s), beneficii
OR

(iif) We declare that we are unable to
more of the following conditions. [If t
explanation on why it is unable to iden
directly or indirectly holding 5%
directly or indirectly holding 5%
directly or indirectly having the
directors or equivalent governin
directly or indirectly, has a s
substantial economic benefit
together with other persons;

al Owner meeting one or more of thie following

or more of the shares

or more of the voting rights

e right to appoint a majority of the board of
g body of the Bidder.

substantial economic interest in or receives
from, a company, whether acting alone or

)any and on whose behalf activity of a company

influence over a person through a formal or
such ownership, control or interest is through
pries, or anyone who controls the trust.

identi®y any Beneficial Owner meeting one or
his option is selected, the Bidder shall provide
tify any Beneficial Owner]

or more of the shares

or more of the voting rights

e right to appoint a majority of the board of
g body of the Bidder]”

substantial economic interest in or receives
from, a company, whether acting alone or

=]




AUTHORISED BY:

a Standard Bidding
Procurement of Goods

¢ has a significant stake in a comy

is conducted; or

exercises significant control or
informal agreement, and where
a trust, the trustee (s), benefici

Name of the Bidder: Lab20 Innovation

Name of the person duly authorized
Banda

Title of the person signing the Bid: Sal

Signature of the person named above;

Date signed

Document for Request for Quotation for

pany and on whose behalf activity or a company

influence over a person through a formal or
such ownership, control or interest is through
aries, or anyone who controls the trust.

Sl
fo sign the Bid on behalf of the Bidder: Brian

es and Marketing Manager

SECTION E: EVALUATION OF QUOTATIONS:

1. Quotations will be evaluated to
specifications.

2. Quotations that are responsive, |

ranked according to price. Com
conditions listed in the technica

3. Award of contract will be made
by total] through the issue of a

Signed: .
CHIEF EXECUTIVE OFFICER

For and on behalf of the Procuring and Dig

Signature:

Position:

! In the case of the Bid submitted by a Joint V.
In the event that the Bidder is a joint venture,
Disclosure Form (including this Introduction th;

member.

determine their compliance to technical

nualified and technically compliant will be
pliant quotations shall meet the following
compliance sheet:

to the lowest evaluated quotation [by item or
Local Purchase Order.

p: Gerald T. Khonje

posal Entity.

Name:

Date:

enture specify the name of the Joint Venture as Bidder.
each reference to “"Bidder” in the Beneficial Ownership
ereto) shall be read to refer to the joint venture
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. (DD/MM/YY)
Authorised for and on behalf of (Comparly name):

Company:
Registered Address:




